Regular Meeting Minutes
City of Oneida Planning Commission / Zoning Board of Appeals
June 9, 2026
City Hall Basement Conference Room
109 North Main Street, Oneida, NY 13421
The regular meeting of the City of Oneida Planning Commission / Zoning Board of Appeals was called to order by Chairman Perry Tooker at approximately 5:42 PM.
Roll Call
Members Present:
· Perry Tooker
· Todd Schaal
· Gregg Myers
· Kipp Hicks
Members Absent:
· Pat Thorpe (Excused)
· Dave Scholl
Staff Present:
· Jeannie Markle, Clerk for Codes & Planning
· Jay Ackerman, Code Enforcement Officer
· Andy Bennett, Fire Department
· Kyle Lovell, City Manager
Staff Absent:
· Steve Vonderweidt, Director of Planning & Development
Approval of Minutes
A motion was made to approve the May 12, 2026 regular meeting minutes and the April 14, 2026 regular meeting minutes with a name correction.
Motion by: Gregg Myers
Seconded by: Todd Schaal
Motion carried unanimously.
New Business
1. Wireless Communication Facilities and Towers Local Law – Advisory Recommendation
The Board reviewed the proposed local law amending Chapter 190 of the City Code regarding Wireless Communication Facilities and Towers. The matter was before the Board for advisory recommendation to the Common Council.
The Board discussed that the proposed local law is intended to establish clearer standards for wireless communication facilities and large-scale telecommunications towers within the City of Oneida, including definitions, permitted zoning districts, conditional use permit requirements, site plan review requirements, height limitations, setback requirements, co-location requirements, design standards, safety standards, abandonment and removal requirements, financial security, and annual certification requirements.
The Board also noted that approval of the local law would not approve construction of any specific wireless communication tower or facility, and that any future application would remain subject to applicable review requirements, including Conditional Use Permit review, Site Plan Review, SEQRA review, building permit review, and compliance with applicable federal, state, and local regulations.
239 Review
The proposed local law was referred to Madison County Planning pursuant to General Municipal Law §239-m. County review remained pending at the time of the meeting.
Public Hearing
No separate public hearing was required before the Planning Commission / Zoning Board of Appeals for the advisory recommendation. The Common Council is the legislative body considering adoption of the proposed local law and is conducting the public hearing as part of the local law adoption process.
SEQRA Review
The Board noted that the Common Council is the SEQRA Lead Agency for review of the proposed local law, and that the Planning Commission / Zoning Board of Appeals was providing support to that review through its advisory recommendation.
A motion was made to recommend that the Common Council classify the proposed action as a Type I Action pursuant to 6 NYCRR Part 617.
Motion by: Gregg Myers
Seconded by: Todd Schaal
Motion carried unanimously.
A motion was made to recommend that the Common Council, as Lead Agency, issue a Negative Declaration determining that adoption of the proposed local law will not result in significant adverse environmental impacts.
Motion by: Gregg Myers
Seconded by: Kipp Hicks
Motion carried unanimously.
Advisory Recommendation
A motion was made to recommend that the Common Council proceed with final review and consideration of the proposed local law amending Chapter 190 regarding Wireless Communication Facilities and Towers, and further recommend adoption of the proposed local law subject to Common Council review, SEQRA completion, Madison County Planning review, and final legal review by the City Attorney.
Motion by: Todd Schaal
Seconded by: Gregg Myers
Motion carried unanimously.
2. 216 Genesee Street – Conditional Use Permit / Site Plan Review – Drive-Through Coffee Facility
The Board reviewed an application from & Brew Coffee for a Conditional Use Permit and Site Plan Review associated with a proposed drive-through coffee facility at 216 Genesee Street in the Commercial (C) Zoning District.
The applicant and project representatives described the proposed redevelopment of the site, including the coffee stand, drive-through operation, parking, drive-through stacking, outdoor signage improvements, site lighting, landscaping, refuse enclosure, utility connections, and access to Genesee Street / NYS Route 5.
The Board discussed traffic circulation, stacking, site access, screening, landscaping, lighting, refuse handling, protection of adjoining properties, City Engineer comments, Water Department backflow prevention requirements, and required New York State Department of Transportation review and approvals.
239 Review
The application was referred to Madison County Planning pursuant to General Municipal Law §239-m due to the property’s location along Genesee Street / NYS Route 5. Madison County Planning reviewed the proposed action and returned no concerns or recommendations requiring modification.
City Engineer / Utility Review
The Board noted that the City Engineer reviewed the submitted materials and provided sewer-related review comments dated June 2, 2026, including requirements to clean and televise the existing sewer main crosses, identify and correct sewer conflict information, and coordinate with the City Department of Public Works prior to issuance of building permits or commencement of utility/site work.
The Board also noted that the applicant is required to coordinate with the City Water Department regarding proposed water service and connection to the City water system, including review and compliance with applicable City backflow prevention requirements and submission of any required documentation before occupancy or operation.
Public Hearing
A motion was made to open the public hearing at 6:40 PM.
Motion by: Gregg Myers
Seconded by: Kipp Hicks
Motion carried unanimously.
Public comments were received and considered by the Board. The Board discussed neighborhood impacts, vehicle headlights, screening, lighting, and the location of the refuse enclosure.
A motion was made to close the public hearing at 6:41 PM.
Motion by: Kipp Hicks
Seconded by: Gregg Myers
Motion carried unanimously.
SEQRA Review
The Board reviewed the submitted Short Environmental Assessment Form and supporting materials.
A motion was made to classify the proposed action as an Unlisted Action pursuant to 6 NYCRR Part 617.
Motion by: Todd Schaal
Seconded by: Gregg Myers
Motion carried unanimously.
A motion was made to issue a Negative Declaration determining that the proposed Conditional Use Permit and Site Plan Review for a drive-through 7 Brew Coffee facility at 216 Genesee Street, including a coffee stand, remote cooler/dry storage, canopy, drive-through lane, parking, utilities, landscaping, stormwater/drainage improvements, signage, and related site improvements, will not result in significant adverse environmental impacts.
Motion by: Kipp Hicks
Seconded by: Todd Schaal
Motion carried unanimously.
Conditional Use Permit / Site Plan Approval
A motion was made to approve the Conditional Use Permit and Site Plan for a drive-through 7 Brew Coffee facility at 216 Genesee Street, Tax Map #38.57-1-3, in the Commercial Zoning District, in substantial conformance with the submitted application materials, corrected Short Environmental Assessment Form, civil/site plan drawings, traffic review materials, and supporting documentation, subject to the following conditions:
· The project shall be constructed and operated in substantial conformance with the submitted and approved application materials, corrected Short Environmental Assessment Form, civil/site plan drawings, traffic review materials, and supporting documentation.
· The applicant shall address the City Engineer’s sewer review comments dated June 2, 2026, including providing a sanitary sewer profile, confirming required separation where the sewer crosses the water main, and correcting sewer contact information for the City of Oneida Department of Public Works.
· The applicant shall coordinate with the City Water Department regarding the proposed water service and connection to the City water system.
· The applicant shall review and comply with applicable City backflow prevention requirements, including submission of any required backflow prevention report/documentation and installation of a backflow prevention device where required by the City.
· The applicant shall obtain all required approvals from the City Water Department, City Department of Public Works, Codes Department, Fire Department, and any other applicable City departments prior to issuance of building permits, commencement of utility/site work, or operation of the approved use.
· The applicant shall obtain all required New York State Department of Transportation approvals, permits, and/or work authorizations, including any required Highway Work Permit, for any access, construction, disturbance, signage, utility, sidewalk, driveway, or other work within or affecting the NYS Route 5 / Genesee Street right-of-way.
· The applicant shall submit any final revised plans required by the Codes Department, Planning Department, City Engineer, Water Department, Department of Public Works, or NYSDOT prior to issuance of building permits or commencement of site work.
· The applicant shall maintain all approved drive-through stacking, circulation, parking, and access areas in a clear and unobstructed condition.
· Drive-through stacking shall not obstruct parking spaces, internal circulation, emergency access, pedestrian access, or the public right-of-way.
· Parking shall be maintained as shown on the approved site plan unless otherwise modified by further approval of the Planning Commission / Zoning Board of Appeals.
· All stormwater, drainage, erosion control, and site grading improvements shall be completed in accordance with approved plans and all applicable local, state, and federal requirements.
· Exterior lighting shall be shielded/downcast and shall not create glare or spillover onto adjacent properties or the public right-of-way.
· Refuse, dumpster, and service areas shall be maintained in a clean, screened, and orderly condition.
· All signage shall comply with applicable City Code requirements and shall require separate sign permit review and approval where applicable.
· Snow storage shall be managed so as not to eliminate required parking, block drive-through lanes, obstruct internal circulation, interfere with pedestrian access, or create visibility/sight-distance issues.
· No certificate of occupancy or authorization to operate shall be issued until all required site improvements are completed or otherwise secured to the satisfaction of the City.
· Any modification to the approved use, site layout, access, circulation, parking, building placement, signage, lighting, drainage, utilities, or other approved site condition shall require further review and approval by the Planning Commission / Zoning Board of Appeals, as applicable.
· The applicant shall install a privacy fence for headlight screening along the easterly property boundary line from the end of the proposed landscaping northerly to the proposed refuse enclosure area.
· The applicant shall use muted lighting and maintain lighting in a manner that minimizes impacts on adjoining properties and the public right-of-way.
· The applicant shall install a Knox Box as required by the Fire Department.
Motion by: Kipp Hicks
Seconded by: Todd Schaal
Motion carried unanimously.
3. 409 Genesee Street – Final Plat Approval – Four-Lot Subdivision
The Board reviewed an application for Final Plat approval for a four-lot subdivision of the property located at 409 Genesee Street, Tax Map #38.69-1-11, in the Commercial (C) Zoning District.
The applicant and project representatives described the proposed subdivision and lot configuration, including three frontage lots along Genesee Street and one remaining larger rear parcel. The Board discussed that the subdivision review did not approve development, building construction, grading, excavation, road construction, utility installation, stormwater improvements, access changes, residential development, commercial development, or any change in use.
The Board also discussed zoning clarification, future review requirements, the need for any future Residential Planned (R-P) zoning path to be reviewed by action of the Common Council, and the need for future applications to return for applicable review and approval.
239 Review
The Board noted that Madison County Planning review was not required for this subdivision review.
Public Hearing
No public hearing was required for this Final Plat subdivision review.
SEQRA Review
The Board reviewed the submitted Short Environmental Assessment Form and subdivision materials.
A motion was made to classify the proposed action as an Unlisted Action pursuant to 6 NYCRR Part 617.
Motion by: Todd Schaal
Seconded by: Gregg Myers
Motion carried unanimously.
A motion was made to issue a Negative Declaration determining that the proposed Final Plat approval for a four-lot subdivision of the property located at 409 Genesee Street, Tax Map #38.69-1-11, will not result in significant adverse environmental impacts. The proposed action is limited to subdivision of land and does not authorize construction, grading, site development, utility installation, stormwater improvements, access changes, residential development, or commercial development.
Motion by: Todd Schaal
Seconded by: Kipp Hicks
Motion carried unanimously.
Final Plat Approval
A motion was made to approve Final Plat approval for a four-lot subdivision of the property located at 409 Genesee Street, Tax Map #38.69-1-11, creating three frontage lots along Genesee Street and one remaining larger rear parcel, subject to the following conditions:
· Approval is limited to Final Plat approval for the four-lot subdivision of the property located at 409 Genesee Street, Tax Map #38.69-1-11.
· This approval does not authorize site development, building construction, grading, excavation, road construction, utility installation, stormwater improvements, access changes, residential development, commercial development, or any change in use.
· Any future development of the property shall require all applicable review and approvals, which may include zoning amendment review, Conditional Use Permit review, Site Plan Review, SEQRA review, building permit review, utility review, stormwater review, wetland review, NYSDOT review, and any other required local, county, state, or federal approvals.
· The residential portion of any future development shall proceed only through the Residential Planned (R-P) zoning path unless otherwise amended by action of the Common Council.
· The final subdivision plat shall be in substantial conformance with the submitted subdivision map prepared by Moore Land Surveying, P.C., dated May 9, 2026, subject to any required technical corrections prior to signature and filing.
· The applicant shall address any final technical comments from the City of Oneida Department of Planning & Development, City Engineer, Codes Department, or other applicable City officials prior to final signature of the plat.
· The applicant shall be responsible for confirming and addressing any applicable wetlands, floodplain, drainage, or environmental constraints prior to any future disturbance or development of the property.
· Any future work affecting access to or from Genesee Street / NYS Route 5 shall be subject to NYSDOT review and approval, where applicable.
· The approved final plat shall be signed by the appropriate City officials and filed with the Madison County Clerk within the required filing period.
· The final plat signature block shall be revised as necessary to reflect approval by the City of Oneida Planning Commission & Zoning Board of Appeals and signature by the landowner, as applicable.
· Any modification to the approved subdivision plat shall require further review and approval by the Planning Commission & Zoning Board of Appeals, as required by Chapter 155 of the City Code.
Motion by: Gregg Myers
Seconded by: Todd Schaal
Motion carried unanimously.
Adjournment
A motion was made to adjourn the meeting.
Motion by: Kipp Hicks
Seconded by: Gregg Myers
Motion carried unanimously.
The meeting adjourned at approximately 6:55 PM.
Respectfully submitted,
Steve Vonderweidt, MBA
Director of Planning & Development
Minutes summarize the substance of discussion and actions taken by the Board and are not intended to be a verbatim transcript of proceedings.
